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American Postal Worl<ers Union, AFL-CIO 

To: 

From: 

1300 L Street, NW, Washington, DC 20005 

November 29, 2018 

Lynn Pallas Barber, Assistant Director, Clerk Div 

Debby Szeredy, Executive Vice President 

Subject: REVISED: USPS Proposes to Revise Ml EL-510-2016-8 
Wounded Warriors Leave (Notification No. N19C20180435) 

Attached, please find a copy of a letter dated 10/9/2018 from Alan Moore, 
regarding the above referenced matter. 

You are designated as the APWU contact person in this matter. Contact 
the USPS representative as soon as possible for discussion, if 
appropriate. Please provide notification of your review to me by 
12/29/2018. 

Please note: Your secretary should update the Notification Tracking 
Module in Step 4 CAS as necessary. 

cc: 

DS:cl 
opeiu #2 
afl-cio 

ldowu Balogun, Director, Maintenance Division 
Clint Burelson, Director, Clerk Division 
Stephen Brooks, Director, Support Services Division 
Vance Zimmerman, Director, Industrial Relations 
Michael Foster, Director, MVS Division 



LAOOR RELATIONS 

~ UNITED STATES 
~ POSTAL SERVICE 

October 9, 2018 

Mr. Mark Dimondstein 
President 
American Postal Workers Union 

AFL-CIO 
1300 L Street, NW 
Washington, DC 20005-4128 

Dear Mark: 

RECEIVE£. 
OC l Ii 2018 

APWU 
OFFICE OF THE PRES1c~w 

CERTIFIED 
7016 1970 0000 3442 9911 

The Postal Service proposes to revise Management Instruction (Ml) EL-510-2016-8, Wounded 
Warriors Leave. 

The subject revisions provide for employees who are otherwise eligible under the requirements of 
the Wounded Warriors Federal Leave Act of 2015 (the Act) to receive an allotment of 104 hours 
of Wounded Warrior Leave (WWL) at the beginning of each leave year. We will continue to 
provide WWL to newly hired employees, as required by the terms of the Act, with the WWL 
balance of these employees resetting at the beginning of proceeding leave year. 

The revisions are proposed to be effective beginning with the 2019 leave year (January 5, 2019). 

Pursuant to Article 19 of the collective bargaining agreement, we have enclosed: 

• Two copies of the revised Ml EL-510-2016-8, Wounded Warriors Leave, one with and one 
without revisions identified 

• An electronic copy of revisions to Ml EL-510-2016, Wounded Warriors Leave 

• A memo from Erica Hayton, Manager, Benefits and Wellness, explaining the purpose and 
impact of the proposed revisions 

Please contac · Noah Meyers at extension 5024 if you have questions concerning this matter. 
/ ,· 

Sincerf7t{ 

Alan S. Moore 
Manager 
Labor Relations Policies and Programs 

Enclosures 

4 7:, L'ENFANT PLAZA SW 

WA.S~l'IGTON DC 20260-4101 



Benefits and Wellness 

RECEIVED 
OCT 1 L 2018 

APWU 
OFFICE OF THE PRESIDENT 

6 UNITEDST,:.c:~:..:.T.:;;ES=-----------------------------------­
POSTIJL SERVICE 

The Postal Service supports the employment of veterans in our workforce. As such, we feel that it is both 
appropriate and desirable for the Postal Service to provide an on-going leave benefit to our disabled 
veterans with a 30% or more combined disability rating for the purpose of medical treatment as 
expressed in the Wounded Warriors Federal Leave Act of 2015. Therefore, in addition to the statutorily 
mandated leave, the Postal Service is proposing to update the current Wounded Warriors Leave 
Management Instruction to provide additional Wounded Warrior Leave (VvWL) as outlined below: 

• Eligible new hires will receive 104 hours of WWL upon hire (as required by law) to be used for the 
remainder of the current calendar year. 

• Each January, all disabled veterans with a 30% or more combined disability rating will receive 104 
hours of WWL to use during the calendar year. 

At the end of each calendar year, any remaining WWL will be forfeited but, assuming the employee 
still has a combined disability rating of 30% or more, he/she will receive a new 104 hours at the start 
of the new leave year. 

• Any unused WWL is not rolled over to the next year, nor will it be paid out if the employee leaves. 

• WWL will run concurrent with FMLA, when appropriate. 

Attached are the proposed updates to the Postal Service regulations regarding Wounded Warriors Leave. 
We propose to make the revisions effective on the first day of the 2019 leave year (January 5, 2019). 

, 

Erica Hayton 
Manager, Benefits & Wellness 



Management Instruction 

Wounded Warriors Leave 
This management instruction sets forth the policy guidelines and 
standard procedures for administering Wounded Warriors Leave. 

Policy Guidelines 

Wounded Warriors Leave 
The Postal Service supports the employment of veterans who have chosen to commence or 
resume a civilian career with the Postal Service following their military service. Consistent with 
the requirements of the Wounded Warriors Federal Leave Act of 2015, the Postal Service 
allows any employee who meets the eligibility requirements to take a specifically designated 
type of leave, without loss or reduction in pay, for undergoing medical treatment for a service­
related disability. 

The Postal Service also recognizes the value that veterans add to the workforce. Consequently, 
it has determined that is both appropriate and desirable for the Postal Service to grant additional 
amounts of leave for the purpose of medical treatment as expressed in the Wounded Warriors 
Federal Leave Act of 2015. Therefore, in addition to the statutorily mandated leave, the Postal 
Service grants additional Wounded Warrior Leave as described herein. 

Definitions 
Wounded Warriors Leave is an authorized absence from the Postal Service to undergo medical 
treatment for a service-connected disability rated at 30 percent or more. It is a separate leave 
category, distinct from sick leave. 

Treatment is an in-person visit to a health care provider, as specified in Section 513.364 of the 
Employee and Labor Relations Manual (ELM), and includes the course of action prescribed by a 
health care provider. Treatment includes but is not limited to examination for and evaluations of 
the health condition that has caused the disability rating. 

Health Care Provider is the employee's attending physician or other attending practitioner as 
recognized by ELM 515.2. 

Leave Year means the period beginning on the first day of the first pay period of the calendar 
year, concluding with the last day of the last pay period of the calendar year. It is the period 
during which an employee may use Wounded Warrior Leave. 



Eligibility 

Eligible Employees 
All employees who have a single or combined service-connected disability rating of 30 percent 
or more are eligible for Wounded Warriors Leave. 

Employees with Pending Disability Determinations 
Otherwise eligible employees with pending disability determinations who at any time during any 
Leave Year receive a 30 percent or more disability rating, will be eligible for leave retroactively 
to the first day of that current Leave Year. Any leave without pay (LWOP) or leave used while 
the determination is pending will be reimbursed and replaced with Wounded Warriors Leave, as 
appropriate, up to the maximum number of hours allowed. Wounded Warriors Leave may be 
retroactively applied for only the most current Leave Year and for no more than 104 hours. 

Losing the Disability Rating 
If an employee's service-connected disability rating is decreased to below 30 percent or 
discontinued during any Leave Year then the employee no longer has a qualifying service­
connected disability. The employee must notify the HR Shared Service Center of the effective 
date of the change in the disability rating. The employee is no longer eligible for Wounded 
Warriors Leave as of the effective date of the rating change. 

Accrual and Crediting 

General 
It is an employee's responsibility to notify the Postal Service of his or her eligibility before 
requesting Wounded Warriors Leave. Employees must provide documentation to the HR 
Shared Service Center from the Department of Veterans Affairs certifying that the employee has 
the requisite level of service-connected disability. 

Initial Eligibility 
Newly hired eligible employees or those returning to the Postal Service will be credited with 104 
hours of Wounded Warriors Leave following the Postal Service's receipt of documentation 
supporting the employee's eligibility. Wounded Warriors Leave will be available for use 
retroactively to the first day of their enter-on-duty date, or the current Leave Year, whichever is 
later, for use through the end of the Leave Year. 

Additional Eligibility 
Eligible employees will be credited with 104 hours of Wounded Warriors Leave on the first day 
of each Leave Year and the leave is available for use until the last day of the Leave Year. 

Carryover 
Wounded Warrior Leave must be used during the Leave Year in which it is credited and will not 
be carried over. No employee may accrue more than 104 hours during any Leave Year 

Separation 
If the employee leaves the Postal Service at any time during any Leave Year, any remaining 
leave will not be reinstated or paid out, except as permitted by OPM regulations if the 
employee transfers to another federal agency. 



Requests for Wounded Warriors Leave 

Foreseeable Leave 
All employees requesting Wounded Warriors Leave must do the following: 

a. Submit their request on PS Form 3971, Request for or Notification of Absence, in 
advance to the appropriate supervisor; and 

b. Designate the reason for the absence as "other" and write "Wounded Warriors Leave" in 
the space provided. 

Unforeseeable Leave 
The Postal Service makes an exception to the advance approval requirement for unexpected 
treatment that qualifies for Wounded Warriors Leave. When the need to use Wounded Warriors 
Leave is not foreseeable, the employee must notify the appropriate supervisor of the following 
items as soon as possible: 

a. The employee's treatment; 
b. The expected duration of the absence; and 
c. The applicability of Wounded Warriors Leave. 

Alternatively, the employee may use the Interactive Voice Response (IVR) system to record his 
or her absences. If the employee does not submit PS Form 3971 before the absence, the 
employee must complete the form upon his or her return to duty. 

Approval or Disapproval 
The supervisor is responsible for approving or disapproving requests for Wounded Warriors 
Leave by signing PS Form 3971, and returning a copy to the employee. If a supervisor does not 
approve a request for leave as submitted, including determinations of Absent Without Official 
Leave (AWOL), the supervisor must check the Disapproved block on PS Form 3971 and give 
the reason(s) for the disapproval in writing in the space provided. When a request is 
disapproved, the supervisor may also grant an alternate type of leave. 

Verification 
To verify that Wounded Warriors Leave requested by an employee is appropriately used for the 
treatment of a service-connected disability, the requesting employee must submit to the 
supervisor a copy of PS Form 5980, Treatment Verification for Wounded Warriors Leave, 
certified by a health care provider that the employee used the leave to receive treatment for a 
covered disability. The employee must provide the verification no later than 15 calendar days 
after the employee returns to work. 

Charging Wounded Warriors Leave 

Employees must charge Wounded Warriors Leave in the same manner as sick leave, as 
described in ELM 513.4. 

Integration with Other Leave Policies 

General 
Nothing in this section is intended to limit employees' rights or benefits available under other 
current policies or collective bargaining agreements. 



Integration with Family and Medical Leave Act 
Employees eligible for Wounded Warriors Leave may also be able eligible to protection under 
the Family and Medical Leave Act (see ELM 515 for more information and eligibility 
requirements). Supervisors will initiate FMLA leave if they have reasonable grounds to believe 
that the leave might qualify. It is the employee's responsibility to provide complete and sufficient 
documentation to establish eligibility for FMLA. FMLA protection will run concurrently with 
Wounded Warrior Leave. 



Management Instruction 

Wounded Warriors Leave 
This management instruction sets forth the policy guidelines and 
standard procedures for administering Wounded Warriors Leave. 

Policy Guidelines 

Wounded Warriors Leave 
The Postal Service supports the employment of veterans who have chosen to commence or 
resume a civilian career with the Postal Service following their military service. Consistent with 
the requirements of the Wounded Warriors Federal Leave Act of 2015, the Postal Service 
allows any employee who meets the eligibility requirements to take a specifically designated 
type of leave, without loss or reduction in pay, for undergoing medical treatment for a service­
related disability. 

Po. U Service also recognizes the value that veterans add to the workforce. Consequently, 
d.::te rrnined that is both appropriate and desirable for the Postal Service to grant additional 

n mts or leave for lhe purpose of medica l treatment as expressed in the Wounded Warriors 
t • < I Leave Act of 2015. Therefore. in addition to the statutorily mandated leave. the Postal 

· v1cP- ;,;;m t~; additional Wounded Warrior Leave as described herein. 

Definitions 
Wounded Warriors Leave is an authorized absence from the Postal Service to undergo medical 
treatment for a service-connected disability rated at 30 percent or more. It is a separate leave 
category, distinct from sick leave. 

Treatment is an in-person visit to a health care provider, as specified in Section 513.364 of the 
Employee and Labor Relations Manual (ELM), and includes the course of action prescribed by a 
health care provider. Treatment includes but is not limited to examination for and evaluations of 
the health condition that has caused the disability rating. 

Health Care Provider is the employee's attending physician or other attending practitioner as 
recognized by ELM 515.2. 

+wef.ve-MeRth-Leave Year--P-fJr-iee means the GGRtiAuous 12 moAtA-period #\a~¥Sbeginninq 
on the first day of emf.)iBymeRUhe first pay period of the ca lendar year, concluding with the last 

nP lz:1_sl pay pcnod of the calendar year. It is the period during which an eligible employee 
GaR , use Wounded Wamors Leave. FoF---emf:)loyees on tAe-fens and non career em13"!Gyees 
on a requirodbreak in service (five or six-aays, as appropriate) on November 4, 2016, the 12 
ma~erioo--eeE}JAS-Neveml:>er-a, 2016 . Warrior Leave. 



Eligibility 

General 
All-ooss+fiGaooAS-Gf-sai:eer:-aAQ-AGA-safeer Postal Service employees are eligible for Wouneea 
Wamors Leave if.all of the feJ.l~es-;. 

a. They meet-afle of the eligi~ents !i)F01JiElee-~Elef-E-1-ig~ble Empleyees, anEl 
b-:-They-ha>Je not previously established eligibility for Wounded Vl/arriors Leave. 

~§lele-emf')ley,eos are entitled to only one Twelve Month Eligibility PeFieEHFKiOAAeGl:ion with 
Postal----S0P1ice empioy~b-

Eligible Employees 

To be el i9-ible, you must meet the criter~a of one of the foHewiR§-:-
1. /\ career or n00 career e~~ 

a. With a ftltl-Hm~rt-tifFle , or non traditional schedule; 
b. VVho either: 

i. is on tl:le-rells as of November 4, 2016 ; OF 

H-:-is-a--RE>fl-63reer om~e-&n a roquifeEi-efea-k-i-A-seicvice (five or s~ys. 
as appropriate) , on t>Jevember 4, 201~ 

iii. begins serviflg-A~s-GF-ReF-first appoin-tment OFH}F after November 5, 204ei 
aoo 

&.--W-h8-R8SAII employees who have a single or combined service-connected 
disability rating of 30 percent or more.,. 

2. Employees who: 
a . Lem•e the Postal Service's employment to pa~te in active duty miuta-fy 

service; 
b. Return directly from that military service to a career or non careei:-apf*)fA-trRerK 

&A or after November 5, 2016; and 
6-:---------Mave-sustained a sing-~ed servire-Go-Rnected disabiHly rating of 30 

j3ef-GeAt or more that was incurred during the employee's imfAeGiate absence. 
3. Employees who: 

a-:----+ake military leave from the Postal Serviee to participate in active duty military 
service; 

b. Return d ifeGt-ly--f-FOff\-tAa~miHtafY-leave-o-n-GF-after:-Ne-ve-m-ee r 5, 201 e ;-aM 
OUFiA§-fflHitary leave sustain a sin · · e-d-isabUity rating of 30 
13eFGent or more--tAat-was-iAGurFOG----d-tl-ri-Rg the employee's-mtlitar; leave are eligible for Wounded 

·11w; I cave . 

Employees with Pending Disability Determinations 
Otherwise eligible employees with pending disability determinations, who at any time during tAe 
af')f;)lieabl~welve-Mef!t-A---@i9ibility Periodany Leave Year receive a 30 percent or more 
disability rating, will be eligible for leave retroactively to the first day of tho applicable Twelve 
MeAl't-l-€-l~gibili-ty-Pe-fioEl.lhat current Leave Year. Any leave without pay (LWOP) or leave used 
while the determination is pending will be reimbursed and replaced with Wounded Warriors 
Leave, as appropriate, up to the maximum number of ea.ys-a.»Gwe€1hours allowed. Wounded 



' 'mno ., L.:ave may be retroactively app lied for on ly the most current Leave Year and for no 
, 1or t; ,:-rn 104 hours. 

Losing the Disability Rating 
If an employee's service-connected disability rating is decreased to below 30 percent or 
discontinued during the-+Welve-MafltR-€-li@ibility-Per~ed,any Leave Year then the employee no 
longer has a qualifying service-connected disability. The employee must notify the StlJ:}eFV-i-saFHR 

, , , : Service Center of the effective date of the change in the disability rating. The employee 
is no longer eligible for Wounded Warriors Leave as of the effective date of the rating change. 

Accrual and Crediting 

General 
It is an employee's responsibility to notify the Postal Service of his or her eligibility before 
requesting Wounded Warriors Leave. Employees must provide documentation to the HR 

,. S rv1ce Center from the Department of Veterans Affairs, or on any-Gffice of PersonAfN 
Management (O~tion form develeped for administratien ef VVoundedWarriors Leave, 
certifying that the employee has a filUalifyingthe requisite level of service-connected disability. 

Initial Eligibility 
~ N( 1,\~ly hired eligible employeeemployees or those return ing to the Postal Service will be 
credited with 104 hours of Wounded Warriors Leave following the Postal Service's receipt of 
documentation supporting the employee's eligibility. Wounded Warriors Leave will be available 
for use retroactively to the first day of U::ie-+Weive-Mootfl---e-l~§lbility Periee.thelr enter-on-duty 

, ii H; current Leave Year, whichever is later, for use through the end of the Leave Year. 

Employees Retuming to the Postal Service 
e-mf31oyees with a serviGe-69A-nested disabiUty-i:a~nt-er-mere-wlll ha·,e any unused 
t39rtion of lheir-WeuAeed Warriors-heave restored for the r-e-ffiaiHfR§-ff!&Rtfl.s-.ef-tt-le-+we.f.v.e­
MootA-e+iwsmty Period if4Aoy meet tho follo•.ving refi1u+rements: 

a. Lea•,o post:a-l-employment during th~~bility Period ; and 
I:> . Retum-to lhe Postal Seflfice for a caFeer or non career awetAtm~ 

MoAtA--€li§ib-il~~ed-

Employees-Returning to the Postal-Service from Military Ser\•iGe­
Wl:len-emp.leyee&-f&H:lrn-le-el:1-ty-witA-tl=le--PGstal Service on OF afte.F--Novemee~6,-e~Feffily 
ffOm-militafy-se-rv-iGo-(w,it.h-a-br-eak-i~-Ad as a result of that militapt sorvico, l=la-ve 
sustained a new service-cen-neGted--El-isability--Fated-a~-dO-perGeRt-ar-ffief-e.-t-Aey-wil~ 

&.--Reooive4te--R;flt-4G4-Rotlf6--9-f-We1:1F1Eiee-Warrio-rs--b-eave--leR-tRe-Pesta~ewiee!-s-reGei13t 
of dooumemation of their eligibility for Wol::lnded-Warriors Leave ; a Ad 

8'-Have 12 ca4efldaf-moriths---te-use the leave,. 
Wooneed WaF.-ioFS-beave-wlU--be-ava~aale-fef-.l:IB&-retroacti'lely to--tRe--fifSt day of re emf:)leyment 
with the Postal Service. 

Employees Returning terthe Postal Service from Mi#tary Leave 
€-mployoes r-el:t1rning to lhe Postal Service from Militapt Lea11e (witR0t1t a break in sorvioe) 'NAO 
sustaiA--a---Ae~e€!-e4sability rated-a-t-d0 pernent or mOfe-win-rereive the full 104 
i'leurs of Wm,iflaeel Warriors Leave uf*}A4he Postal Se~s-recei13t of doGUfFlentatioo 
oopporting the employee's eligieiJ.ity. 



Woofidea-W.ar-r~&rs Leave--w+IJ---ee-ava.J.lable-feHffie-r-etr:eactivc ly to the first day of retuFA-ffi 
service and tho employee will-Rave 12 GaleAGa·H'ROnths to use the leave-:-

11 ,ble mployees w ill be credited with 104 hours of Wounded Warriors Leave on the first day 
of each Leave Year and the leave is available for use until the last day of the Leave Year. 

Use-of , rryover 
Wounded Warrior Leave 
eli§ffile-emf:)loyees reH:lfA-iA§-te must be used during the Postal Servise from mi~leaYe will 
1:>e-aele-te-tlSe-Wet:l:nded WarrioFS--Leave, as appropriate, as well-as Year in wh ich it Is credited 

'v II n, l be cc1rried over. No employee may accrue more than 104 hours during any Leave 
Y t2_ eamee----aAG-rema~A-i n§-Sicl( leai.•e . 

Entitlement to Wounded Warriors lea'le 
~ tit le-menf:---te-..-WounGeEI-Warriors Leav~lre-s--at-tl=le-ene-ef....afl..e-Hgl,ele-em~oyee's Twelve­
MGAth-elig1emty Period as de~ge-:1 . This happens regar41ess of the employee's act1::1al 
)Jl/Gynded VI/a rrie-Fs-lea-ve-ealafiG&.-
Se pa ration 
If the employee leaves the Postal Service at any time during er after the expiration of-.t:he 
T-w~i~ty--Pefif>Gany Leave Year, any remaining leave will not be reinstated, 
carried ever, or paid out, except as permitted by.;. 
_ OPM regulations if the employee transfers to another federal agency.er~ 

a. As insltltled in this Management lnstruetion. 

~mployees with Recent Employment in Another Federal AQeAGY 

General 
~f.....a-R-e-lf§~l3-le-emf3,leyee-ee~fl-€ffi~nl-1.vith anotRer federal agency and transfers to the 
Pestal~Re-+WeJve-Moo.~H3-illty PerieEl,-the-empleyee-is-eJ.i9~sle to use 
Weuneea-Warriors Leave-fur the remainder of the 12 months. The employee-must certify tl'le 
number of hours of 1/v'ounded Warriors Leave 1:1-Sea-at:-tAe former agency. The Pestal-SeFV-iGe-WHI 
provide the employee wfflHRe remaining Wounded Warriors Leave. 

Examples 
Nero m e lY>'O examples of ho•.v to use Wounaeel Warriors Leave when an employee transfers to 
the-Pest-a-l----&ef¥iGe-ffem anotheF-federal ageRGy.;. 

1. An empleyee-t-i:ansfers from another feEler-al-a§ency-te-the Postal Ser¥i60-€1,uring the 
+wew e-Mer1th-€+ig+eility Perioe-afteH.~.x-moflth.s--with--the-fGrmer ageAGy~sle 
f-Gf-WG1.mde4-WafrioFS-leave-a-t-the former age~f:H:fSed 40 hol::lf&et-leave before 
transferring to the Postal-&ervice . The empieye~i,U....ee-e-l~g+el~8-F0fRaifHA§"-M 
heurs of Wounded Warriors Leave during the next six months of employment, previded 
l:le-foUows-tRe-r*-!les in tl:lis--Mafla§emeAt-lnsm,1GOOA,,, 

2-:---AA-em~loyee transfers from anotfleHee&Fal-a~AGy--:t-o--tAe-Po-stal Service dufiAg---tAe 
Twelve Month Eligibi lity-Pefied after three months-with the former agency. She 'N&S 

eii§-il:>le-fer-Wounded Warriors Leave at the former agency. She didn't use WoundeG 
Wafrio rs Leave at tho former agency before transferring to-the Postal Service . T---Ae 



emi,loyee will be eligible to use the full-4G4-Aours of V\lounded Warriors Leave during the 
remaiR-iAg--fliA&-mon#ls-ef-1:iei:-first year of federal civilian omf')-l~eEl-sRe 
feflews-tl=!e-ru les in this-Managemer-if-lASfftlGHGA-:-

Requests for Wounded Warriors Leave 

Foreseeable Leave 
All employees requesting Wounded Warriors Leave must do the following: 

a. Submit their request on PS Form 3971, Request for or Notification of Absence, in 
advance to the appropriate supervisor; and 

b. Designate the reason for the absence as "other" and write "Wounded Warriors Leave" in 
the space provided. 

Unforeseeable Leave 
The Postal Service makes an exception to the advance approval requirement for unexpected 
treatment that qualifies for Wounded Warriors Leave. When the need to use Wounded Warriors 
Leave is not foreseeable, the employee must notify the appropriate supervisor of the following 
items ,'.; soon as possible: 

a. The employee's treatment; 
b. The expected duration of the absence; and 
c. The applicability of Wounded Warriors Leave , as soon as possibl&.-.,, 

Alternatively, the employee may use the Interactive Voice Response (IVR) system to record his 
or her absences. If the employee does not submit PS Form 3971 before the absence, the 
wpervisoi:nmployee must f*G¥iae-it-tecomplete the &mf:>IGyeeform upon his or her return to 
duty. 

Approval or Disapproval 
The supervisor is responsible for approving or disapproving requests for Wounded Warriors 
Leave by signing PS Form 3971, and returning a copy to the employee. If a supervisor does not 
approve a request for leave as submitted, including determina1ions of Absent Without Official 

• · ( WOLl. the supervisor must check the Disapproved block on PS Form 3971 and give 
the reason(s) for the disapproval in writing in the space provided. When a request is 
disapproved, the supervisor may also grant an alternate type of leave, if any, and give witA-#le 
reason for the disapproval. SupeFVisors must also note />,bsences Without Leave (AWOL) 
de~iflations tho same as disapproved leave.,. 

Verification 
To verify that Wounded Warriors Leave requested by an employee is appropriately used for the 
treatment of a service-connected disability, the requesting employee must submit to the 
supervisor a copy of PS Form 5980, Treatment Verification for Wounded Warriors Leave, 
certified by a health care provider that the employee used the leave to receive treatment for a 
covered disability. The employee must provide the verification no later than 15 calendar days 
after the employee returns to work. 

Charging Wounded Warriors Leave 

Employees must charge Wounded Warriors Leave in the same manner as sick leave, as 
described in ELM 513.4. 



Integration with Other Leave Policies 

General 
Nothing in this section is intended to limit employees' rights or benefits available under other 
current policies or collective bargaining agreements. 

Integration with Family and Medical Leave Act 
Employees eligible for Wounded Warriors Leave may also be able to use I~ 
ey. 11q_ible to protection under the Family and Medical Leave Act (see ELM 515 for more 
information and eligibility requirements). Supervisors will initiate FMLA leave if they have 

' .u,n JI qrounds to believe that the leave might qualify. It is the employee's responsibility to 
pro 11de complete and sufficient documentation to establish eligibility for FMLA. FMLA 
t r I "ct1on will run concurrently with Wounded Warrior Leave. 




